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SUBCHAPTER C—CONTRACTING METHODS AND CONTRACT 
TYPES 

PART 513—SIMPLIFIED 
ACQUISITION PROCEDURES 

Subpart 513.3—Simplified Acquisition 
Methods 

Sec. 
513.302 Purchase orders. 
513.302–70 Purchase order and related forms. 
513.303 Blanket purchase agreements 

(BPAs). 
513.303–3 Preparation of BPAs. 
513.307 Forms. 
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Subpart 513.3—Simplified 
Acquisition Methods 

513.302 Purchase orders. 

513.302–70 Purchase order and related 
forms. 

(a) See GSA Order, Guidance on Use 
of the Credit Card for Purchases (CFO 
4200.1), for forms required for purchase 
card actions. 

(b) Use GSA Form 3000 or 300–1 (pin- 
feed format), Order for Supplies and 
Services, instead of OF 347, Order for 
Supplies or Services, when making pur-
chases payable through the National 
Electronic Accounting and Reporting 
(NEAR) System. 

(1) This form may also be used to 
make other purchases when a specific 
form is not prescribed. It may be used 
as a delivery or task order instead of 
SF 1449, Solicitation/Contract/Order for 
Commercial Items. 

(2) Prepare and process GSA Form 300 
following the instructions at 553.370– 
300–I. Use GSA Form 300A or 300–A(1) 
(pin-feed format), order for Supplies or 
Services (continuation), if additional 
space is needed. 

(c) Use GSA Form 1458, Motor Vehi-
cle Shop Work Order, Repair and Pur-
chase Order, instead of the OF 347 when 
making purchases in connection with 
the maintenance, servicing or repair of 
GSA fleet management vehicles. 

(d) Use GSA Form 3186, Order for 
Supplies or Services or GSA Form 3186– 

B, Order for Supplies or Services (EDI), 
instead of OF 347, Order for Supplies or 
Services, when making simplified ac-
quisitions or placing orders against es-
tablished contracts through the FSS–19 
system. 

(1) Use GSA Form 3186 for mail or-
ders placed against established con-
tracts. 

(2) Document the file for a delivery, 
task, or purchase order transmitted to 
contractors electronically using Elec-
tronic Data Interchange (EDI) proce-
dures by generating a GSA Form 3186– 
B. 

(e) Use GSA Form 8002B, Motor Vehi-
cle Delivery Order, to order fleet man-
agement vehicles. Do not use this form 
as a purchase order for simplified ac-
quisitions. Use GSA Form 8002A to no-
tify the consignee of the status of 
motor vehicle requisitions. 

[64 FR 37211, July 9, 1999, as amended at 65 
FR 11247, Mar. 2, 2000] 

513.303 Blanket purchase agreements 
(BPAs). 

513.303–3 Preparation of BPAs. 
(a) Description of agreement. Describe 

limitations, if any, on the geographic 
area to be served. 

(b) Delivery tickets. Instruct the con-
tractor to include the name of the indi-
vidual placing the order on the delivery 
ticket. The individual receiving the 
item or service must sign and date the 
delivery or service ticket. Both the 
supplier and the receiving office must 
retain a copy of the delivery ticket. 

513.307 Forms. 
You may use the GSA Form 3521, 

Blanket Purchase Agreement, to pre-
pare a blanket purchase agreement. 

PART 514—SEALED BIDDING 

Subpart 514.2—Solicitation of Bids 

Sec. 
514.201 Preparation of invitations for bids. 
514.201–1 Uniform contract format. 
514.201–2 Part I—The Schedule. 
514.201–6 Solicitation provisions. 
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514.201–7 Contract clauses. 
514.202 General rules for solicitation of bids. 
514.202–4 Bid samples. 
514.203 Methods of soliciting bids. 
514.203–1 Transmittal to prospective bid-

ders. 
514.270 Aggregate awards. 
514.270–1 Definition. 
514.270–2 Guidelines for use. 
514.270–3 Evaluation factors for award. 
514.270–4 Grouping line items for aggregate 

award. 
514.270–5 Evaluation methodologies for ag-

gregate awards. 
514.270–6 Guidelines for using the weight 

factors method. 
514.270–7 Guidelines for using the price list 

method. 

Subpart 514.4—Opening of Bids and 
Award of Contract 

514.407 Mistakes in bids. 
514.407–3 Other mistakes disclosed before 

award. 
514.407–4 Mistakes after award. 

AUTHORITY: 40 U.S.C. 486(c). 

SOURCE: 64 FR 37211, July 9, 1999, unless 
otherwise noted. 

Subpart 514.2—Solicitation of Bids 

514.201 Preparation of invitations for 
bids. 

514.201–1 Uniform contract format. 

Include the following notice in each 
solicitation: 

The information collection requirements 
contained in this solicitation/contract, are 
either required by regulation or approved by 
the Office of Management and Budget pursu-
ant to the Paperwork Reduction Act and as-
signed OMB Control No. 3090–0162. 

514.201–2 Part I—The Schedule. 

(a) When you use Standard Form 33, 
Solicitation, Offer and Award, include 
the following cautionary notice: 

Notice to Bidders—Use Item 13 of the 
Standard Form 33, Solicitation, Offer and 
Award, to offer prompt payment discounts. 
The Prompt Payment clause of this solicita-
tion sets forth payment terms. Do not insert 
any statement in Item 13 which requires pay-
ment sooner than the time stipulated in the 
Prompt Payment clause. Example: If you in-
sert ‘‘NET 20’’ in Item 13, GSA will reject 
your offer as nonresponsive because the 
entry contradicts the 30 day payment terms 
specified in the Prompt Payment clause. 

(b) When you use any other author-
ized form (e.g., Standard Form 1447, So-
licitation/Contract), include the notice 
in paragraph (a) of this section. Change 
the reference to the form number, form 
title, and item number accordingly. 

514.201–6 Solicitation provisions. 

When you will consider all or none 
bids, insert the provision at 552.214–70, 
‘‘All or None’’ Offers, in the solicita-
tion. For requirements or indefinite 
quantity contracts, use Alternate I. Do 
not include this provision in solicita-
tions when you require the bidder to 
submit bids on all items and will make 
only one award. 

514.201–7 Contract clauses. 

(a) Stock replenishment contracts. For 
some stock replenishment contracts, 
individual contractors may be unable 
to furnish the Government’s monthly 
requirements. You may determine that 
progressive awards will be more expe-
dient. In such cases, insert a clause 
substantially the same as the clause 
552.214–71, Progressive Awards and 
Monthly Quantity Allocations, in the 
solicitation and contract. 

(b) Examinations of Records. (1) Insert 
552.214–70, Examination of Records by 
GSA, in solicitations and contracts for 
supplies or services that exceed 
$100,000, and acquisitions of leasehold 
interests in real property that exceed 
the simplified lease acquisition thresh-
old, that meet at least one of the fol-
lowing conditions: 

(i) Involve the use or disposition of 
Government-furnished property. 

(ii) Provide for advance payments, 
progress payments based on cost, or 
guaranteed loan. 

(iii) Contain a price warranty or 
price reduction clause. 

(iv) Include an economic price adjust-
ment clause where the adjustment is 
not based solely on an established, 
third party index. 

(v) Are requirements, indefinite- 
quantity, or letter contracts as defined 
in FAR part 16. 

(vi) Contain the provision at FAR 
52.223–4, Recovered Materials Certifi-
cation. 

(2) You may modify the clause to de-
fine the specific area of audit (e.g., the 
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